
Step 1
What are you sorry for? (Remember, be specific and apologize for what you did, not 
for how the other person reacted. For example: I am sorry I ripped your book.)

I am sorry for ___________________________________________________________________

_________________________________________________________________________________

Step 2
Tell the other person why what you did was wrong. It is important to say why it 
was wrong from their point of view, not because you got caught or got in trouble. 
For example: It was wrong because it made you feel really sad and it ruined 
something that you cared about.

It was wrong because ___________________________________________________________

_________________________________________________________________________________

Step 3
Tell the other person what you will do different next time. Remember to be Specific. 
For example: Next time I will be more careful when I am reading your books or 
playing with your toys.

Next Time I will _________________________________________________________________

_________________________________________________________________________________

Step 4
Ask to be forgiven. It is important to ask the other person to forgive you. You can 
also ask if there is anything you can do to make it better.

Ask for Forgiveness _____________________________________________________________

_________________________________________________________________________________ 
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